ITLS Steering Committee
Meeting Minutes

Date:  September 10, 2009

Location:  Lexington, KY

Time:  1300 Hours

Type:  Regular

In Attendance:

Dr. Julia Martin

Jim Williams

Jeanne Hosp

Dr. Craig Carter

Ed Harber

Beverly Jaco
Absent Were:

Daniel Bellot

Daniel Carter

Mark Hodges

Rockey Johnson

Greg Peck

Adam Peddicord

Dr. Andrew Bernard
Dr. Irvin Smith

Old Business:

Review of Finances- Balance of $22,129.05

I. Some losses incurred due to unpaid invoices for classes taught.

II. Coordinators status removed from those responsible and any classes they are involved with will have to pay up front before cards will be issued.
III. Unanimous vote taken to allow unpaid invoices to be written off.

Website

I. Not been updated or managed in a long time due to time constraints.

II. Beverly Jaco has been trying to update it.

III. Should be updated by next meeting.

New Business:

Change in Medical Director

I. Dr. Martin has decided to step down as medical director.

II. She has received approval from ACEP to appoint Dr. Craig Carter as new medical director of the KY Chapter.

III. Dr. Martin will stay on to assist Dr. Carter to ensure a smooth transition.

Executive Secretary

I. Jeanne Hosp has been managing the KY chapter by herself since the Executive Secretary stepped down.

II. Jeanne is concerned that if she should become ill or take vacation there would not be someone to run the office.

III. The position already exists in the policy manual so no need to create a new position.

IV. Jeanne Hosp nominated Beverly Jaco.

V. Dr. Carter seconded the motion and a unanimous vote confirmed the appointment.

ITLS Conference

I. The conference is in North Carolina this year.

II. The chapter usually sends 4 people with a maximum expense of $1,000.00 each.

III. Dr. Martin suggested since the chapter had the funds that we send 4 people this year.

IV. The cost for 1 person to attend all 4 days is approximately $1,200.00.  

V. Dr. Martin suggested to increase the amount of $1,500.00 per person to cover expenses.

VI. A unanimous vote was taken.

VII. It was discussed who should attend the conference this year.  Since some big changes were coming to the program Dr. Martin stated Jeanne should attend.  

VIII. Mark Hodges and Ed Harber have also voiced a desire to attend this year.

IX. Daniel Carter has coordinated the most classes this year and will be asked if he would like to go.

X. Jeanne is to pick two alternatives in case one of the above cannot attend.

Policy Manual
I. The manual needs to be updated since some changes have been made since the last update.

II. Beverly Jaco and Jeanne Hosp to work on the update.
Expired Instructors
I. Some expired instructors helped with classes since the system went online.

II. All instructors are listed on the website.  If they expire, they are left in the system until they pass the 6 month grace period then they are removed.

III. This cuts down on additional work removing instructors and then reentering them if they take the update class and renew their instructorship.

IV. All coordinators are to be reminded to check the expiration dates for all instructors, affiliates and medical directors before letting them help with a class.

V. Beverly and Jeanne to send reminders to all coordinators.

VI. Affiliate Faculty will be used to contact any expired instructors who helped with a class and give them the update and bring them back into good standing.
VII. Notices will be sent to instructors who are about to expire to encourage them to take an instructor class to renew.

Conclusion

Date, Time and Location of next meeting

I. December 8, 2009 at 1300 hours.

II. Hope Community Church  5930 US HWY 127 S. Frankfort KY 40601
III. Adjournment
